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This PowerPoint handout is used for training 
purposes in conjunction with the oral presentation 

given by Departmental training staff.

It is not intended to be a stand-alone document. 

It is not an information guide, nor does it carry 
regulatory or statutory authority.

Nebraska tax statutes, regulations, 
information guides, and other resources are 

available at www.revenue.ne.gov.
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CHANGE IN THE NEBRASKA 

SALES AND USE TAX DUE DATE
The sales and use tax due date will change from 
the 25th of the month to the 20th of the month. 

This change applies to the 
Nebraska and Local Sales and Use Tax Return, Form 10, 

and the Business Nebraska and Local Use Tax Return, Form 2. 
Nebraska and County Lodging Tax and Tire Fee returns 

remain due on the 25th of the month.

This change will take effect:
• For monthly filers, with the October return due on November 20, 2011;
• For quarterly filers, with the 4th quarter return due on January 20, 2012; and
• For annual filers, with the 2011 annual return also due on January 20, 2012.
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• The Department is going paperless!

• Printing and mailing of tax forms is 
being reduced, and in some cases, 
eliminated.

Sign up for a free subscription service 
at www.revenue.ne.gov to get 
updates on your topics of interest.

UPDATES
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APPLYING FOR TAX PERMITS

The Nebraska Tax Application, Form 20, 
is used to apply for a variety of permits 
for the tax programs administered by 
the Nebraska Department of Revenue.

This presentation will discuss: 
• Nebraska Withholding; and 
• Nebraska Sales and Use taxes.
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Nebraska Tax Application, Form 20, 1 through 6
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Nebraska Tax Application,  Form 20, 7 through 12

http://www.revenue.ne.gov/tax/current/fill-in/f_20.pdf


Nebraska Tax Application, Form 20, 13 and 14 (back side)
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Nebraska Tax Application,  Form 20, 15 and 16 (back side)
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NEBRASKA WITHHOLDING TAX

If… you are considered an employer for 
federal purposes AND you have 
employees earning wages in Nebraska…

…then wages earned by your 
employees in Nebraska are subject 
to Nebraska withholding.
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• Federal Form W-4
Determine the number of exemptions 
allowed for federal and state withholding.  

• Nebraska Circular EN
Calculate the amount to be withheld 
from employees’ paychecks.  

• Nebraska 941N
Report Nebraska withholding. 

Nebraska Withholding Tax (continued)

• Nebraska 501N
Make monthly deposits when required. STX 101
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REPORTING NEBRASKA WITHHOLDING

• Every employer must file a           
Form 941N each quarter, unless   
they are an annual filer.

• The Form 941N is due on the last 
day of the month following the  
end of the quarter.  
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Nebraska Withholding Tax (continued)

o If you employ 25 or more employees,
o You must withhold at least 1.5% of gross 

wages less qualified deductions,
o Unless the employee provides evidence that a

lesser amount of withholding is appropriate.

• Special Withholding Procedures:

See the tax tables in the Circular EN.  
Non-shaded areas show at least 1.5%; if in a shaded area, 

get documentation or withhold 1.5%. 
STX 101
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Nebraska Withholding Return, Form 941N, 1 through 8
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Nebraska Withholding Return,  Form 941N, 9 through 13
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Nebraska Monthly Withholding Deposit,  Form 501N

Employers withholding $500 or more per month must file a          
Form 501N  to make monthly deposits in addition to 

filing their quarterly Form 941N.

STX 101
Spring 2011 - 16

http://www.revenue.ne.gov/tax/current/fill-in/f_501n.pdf


NEBRASKA SALES TAX BASICS
1. Sales tax is a transactional tax imposed on the 

sales transaction rather than on the item sold.

2. Sales tax is calculated on the seller’s gross 
receipts from the sale.

3. Delivery location determines the rate of local tax.

4. Sellers must collect sales tax or document       
why they didn’t.

5. Use tax should be reported when sales tax          
is not paid.
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A SALE is:

• the transfer of title or 
possession

• of an item or taxable service

• for a consideration.

Nebraska Sales Tax Basics (continued)
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• Collected by the seller as an 
agent for the State

• Trust fund belonging to the 
citizens of Nebraska

• Must have a Sales Tax Permit

• Collection Fee

COLLECTING SALES TAX
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• Sales tax is calculated on the     
gross receipts.

• The delivery location determines 
the rate of local tax.

• ALL transactions are presumed 
taxable.

Collecting Sales Tax (continued)
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Sellers must collect the tax
– OR –

document why they did not.

Collecting Sales Tax (continued)
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• Form 13

• Sellers keep completed copies of   
Form 13.

• “Blanket” form is valid until revoked   
in writing by the purchaser.

DOCUMENTING EXEMPT SALES

STX 101
Spring 2011 - 22

http://www.revenue.state.ne.us/tax/current/fill-in/f_13.pdf


• Purchases for resale.

• Items becoming a component 
part of the product to be resold.

FORM 13, SECTION A –
RESALE CERTIFICATE
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Form 13, Section A

For more detailed information, refer to the Form 13 instructions.
STX 101
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• From certain governmental units

• From certain exempt organizations

• Parts for vehicles used in a common  
or contract carrier capacity

• Qualified manufacturing machinery 
and equipment (MME)

• Occasional sales

FORM 13, SECTION B –
EXEMPT SALE CERTIFICATE
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Form 13, Section B

For more detailed information, refer to the Form 13 instructions.
STX 101
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REPORTING SALES TAX

• File a Form 10

• Electronic or paper options

• A return must be filed even if 
there are no sales to report!
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Nebraska and Local Sales and Use Tax Return, Form 10, 1 through 7
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Nebraska and Local Sales and Use Tax Return, Form 10, 8 through 13
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Form 10, Optional Worksheets
Sales Tax
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Form 10, Optional Worksheets
Use Tax
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Form 10, Schedule I

Please refer to the following date-specific forms:
Form 10, Schedule I (1/1/2010 to 3/31/2010); and 

Form 10, Schedule I (4/1/2010 to 12/31/2010).
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• Due ONLY when Nebraska sales tax   
has not been paid on a taxable item or 
service purchased for use in Nebraska

• Not a duplication of sales tax

• The difference is who remits the tax:
o Sales tax is remitted by the seller.
o Use tax is remitted by the             

purchaser/consumer.

USE TAX
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• Use tax and sales tax have these   
things in common:
o Calculated at the same rate;
o Imposed on the same 

transactions; and
o Have the same exemptions.

Use Tax (continued)
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• Often due when purchases are     
made from an out-of-state seller.
o Internet, catalog, mail order
o Magazines and journals by subscription

• Due when the seller withdraws        
tax-free inventory for business or  
personal use.
o Auto mechanic
o Hair salon

Use Tax (continued)
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• If you have no use tax liability  
during a reporting period, you  
MUST enter a ZERO in Lines 4, 5, 
and 10 of Form 10 when filing the 
paper return.

• Online Form 10 DEFAULTS TO ZERO!

Use Tax (continued)
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REPORTING USE TAX

• Businesses that hold a Nebraska Sales 
Tax Permit report use tax on Form 10.

• To help calculate use tax, start with 
the worksheet.
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Form 10, Schedule I
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Nebraska and Local Sales and Use Tax Return, Form 10
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• Receive notification of changes to topics of interest using the 
FREE web-based email subscription system.

• Set up a PROFILE – enter your email address, optional 
password, and select the topics of interest. 

• You can change your PROFILE at any time by adding or 
deleting topics, changing the frequency of email alerts, or 
changing your email address.

• No special software – all you need is a valid email address   
and an Internet browser!

www.revenue.ne.gov

Subscription Service
Powered by
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Let us know what you think. 

Please turn in your evaluation!

THANK YOU!
STX 101
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